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Hostel is like a home for the students in campus. Accordingly, the students shall be 

facilitated by all utility services/facilities and hygienic environment for residing in the 

hostel.  

Hostel accommodation shall be provided with an assumption that the residents will 

respect the Hostel Rules currently in force or as may be enforced from time to 

time.Violation of hostel rules will make the resident liable to disciplinary action including 

permanent expulsion from the hostels.Every inmate/resident must be acquainted with all 

the rules and regulations of the Hostel. He / She must observe them strictly. Ignorance of 

rules will not be considered as an excuse. 

 Accommodation in the Hostel cannot be claimed as a matter of right. The Institute 

(Hostel/College) administration may refuse accommodation to any student/ resident who 

is known to have violated the Hostel Rules. 
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DEFINITIONS 

“Institute” means the RGGEC, KANGRA AT NAGROTA BAGWAN  

“Director” means the Director/Principal of RGGEC, NagrotaBagwan. 

“Hostel” means the accommodation place given to the students of Institute to board and 

lodge in such hostel which are in the premises of the Institute. 

“Hostel Authority” means Director/Principal/Chief Warden who would be overall in-

charge/ disciplinary authority to maintain discipline and harmony amongst the boarder, 

between boarders and the worker of the messes, between boarders/residents/students and 

employees of the Institute, between the workers of the mess and employees of the 

Institute. 

“Chief Warden” means the Chief Warden of the Hostels from HODs/Prof. of RGGEC. 

“Warden” means the Warden / Associate Warden of the respective hostel of RGGEC 

from the Faculty members of the Institute for superintending the management of the 

Hostel. 

“Hostel Attendant” means a person who shall remain available 24*7 in the hostel and 

assist warden of the respective hostel for managing day to day tasks of the hostel.  

“Hostel Superintendent” meansa person deputed to the respective hostel for managing 

the accounts, store, and other activities pertaining to the mess and general control over the 

students. 

“Boarder” boarder means the students of the Institute who opt to reside in the hostel.  

“Funds” means the amount of money collected from the students who opt to utilize the 

hostel facilities in the name of accommodation, meals charge other miscellaneous charges 

and interest generated from the deposit of hostel caution money collected from such 

students.  

“Hostel Committee” means the independent Committee duly constituted from the 

boarders of each hostel in the presence of the warden of the hostel duly approved by the 

Chief Warden. Such Committee would be responsible towards the functioning of hostel 

affairs.  

“Mess Workers” mean the workers working for the assistance of running the mess of the 

respective hostel. 

“Ragging” means teasing, manhandling, ill-treating with rudeness with any fresher, 

psychological harm that raises fear in the mind of fresher, asking the fresher to perform 
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any act, this has the effect of causing or generating a sense of shame so as to adversely 

affect his/ her physique/ psyche. 

AIM AND OBJECTIVES 

I. To create an atmosphere of harmony and co-operation amongst the boarders of each 

hostel and boarders of hostel.  

II. To provide the boarders a peaceful and congenial environment to enable them to excel 

in their studies and personality development.  

III. To create amongst boarders, a sense of accommodation and to inculcate discipline.  

IV. To run and to manage the Hostel and the Mess efficiently. 
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ADMINISTRATION 

I. The Hostels and messes shall function under the overall supervision of administrative 

control of Chief Warden. There will be warden for each hostel. All the wardens will 

act under the supervision and directions of the Chief Warden. The policy 

framework/decisions regarding hostels shall be decided by Chief Warden, Wardens 

and Student representatives and HostelCommittee. These decisions will be 

implemented by the Chief Warden and Wardens. The decisions of Chief Warden & 

Warden in their respective jurisdictions shall be final. Apart from these Rules the 

Chief Warden can issue further directives in the interest of smooth functioning of the 

hostel affairs after due deliberations in the regular meeting of Wardens to be chaired 

by the Chief Warden.  

II. The essential personnel manning a hostel shall be (i) Warden, (iii) Hostel 

Superintendent, (iii) Hostel Attendant (iv) Mess workers and (v) Security Guards etc. 

They will remain under control of Chief Warden. Further, Chief warden/Wardens will 

decide duties of other functionaries in consultation with Hostel committee from time 

to time. 
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ADMISSION TO HOSTEL 

Only regular students of the Institute preferably first year students shall be admitted to stay in 

the hostels. There shall be separate hostels for male and female students. Admission to hostel 

will be subject to payment of sum, as decided by Institute Authorities from time to time. The 

students/ boarders would be paying to run the mess as per the rates quoted by the mess 

contractor and the workers who are employed to run the mess will be paid by the contactor as 

per the mess agreement. 

HOSTEL CHARGES 

Sr. 
No 

Hostel Rent and Mess Charges Amount 
Rs 

Remarks 

1. Hostel Security (Refundable) 2000/ To be paid with semester fee in 
month of July/August and 
January Every Year.  2. Hostel Rent (per Semester) 900/ 

3. Mess Security (Refundable) 3000/ 

5. Hostel magazine, newspaper, indoor 
Games per annum 

- To paid as and when notified 

6. Maintenance Charges/Utensil and 
Furniture etc.(annum) 

- 

7. Mess Charges  

On actual basis 

To paid as and when notified 

8. Electricity and water Charges 

9. Mess  On actual Basis To paid as and when notified 

10 Internet On actual Basis To be paid and when notified 

11. Cot, Table, Chair Free of cost shall be charged actual cost if 
damaged 

12 Drinking Water on actual basis On alternate floors 
13 Common Room with LED TV On actual basis On G.F near mess 
14 Sport facilities (Badminton, Carom 

board ) 
On consumable 

material cost basis 
Outside the building 
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ALLOTMENT OF ROOMS 

Rooms will be allotted by the Warden(s) as per the policy attached as Annexure-I for the 

allotment of rooms decided in a meeting of Chief Warden and Wardens. After allotment, a 

student will report to Hostel Attendant or any other official authorized by Warden and take 

possession of room after signing inventory of the furniture, electrical and other items in the 

room. Warden(s) may consider written requests for change of rooms within the hostel and 

decide the same on merit of each case. The furniture, electrical and other items in the room 

are exclusive property of the Institute and their maintenance and upkeep would be the 

responsibilities of the Institute as well of students/ boarders. Such facilities are provided by 

the Institute to the boarders to make their stay pleasant. 
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FACILITIES AT HOSTEL 

1. A hygienic mess shall be provided in hostels.    

2. In case of illness of the student, food is provided as per the instruction of medical 

advice but in no case any non-vegetarian food is allowed in the hostels.  

3. Proper housekeeping staff shall be assigned for the maintenance of the cleaning in 

hostel premises and each room.  

4. Newspapers and magazines shall bemade available in the hostel’s common room on 

chargeable basis. 

5. Common room / T.V room facilities shall be made available to the boarders/ students 

in the hostel premises.  

6. RO system duly fitted with water cooler shall be made available in the hostel for the 

water purification.  

7. Wi-Fi facilities shall be made available in the hostel in due course of time on 

chargeable basis.  

8. All required furniture and fixtures shall be made available with each room of the 

hostel.   

9. Electricity and water supply shall be made available round the clock except during 

maintenance. However, the charges shall be paid by the students on actual basis. 

10.  CCTV cameras shall be fitted in the hostel for the security purpose.  

11. A hot water facility shall be available in the hostel.   

12. Visitor Room shall be made available in hostels for the parents and relatives of the 

students.  
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WITHDRAWAL/VACATION 

Any student withdrawing from the hostel will hand over the possession of the room and pay 

all the dues and seek clearance certificate from the concerned Warden and for the Mess 

Charges would seek no dues certificate from the Mess Committee and in case of urgency the 

same can be issued by the concerned warden who would place such no dues certificate to the 

concerned mess committee. At the end of every session on the last day of regular examination 

the student shall vacate his/her room and hand over the charge of the room including all items 

on the inventory to the Hostel Attendant or any other official of the hostel authorized by the 

Warden for repair and maintenance purposes. Any student desirous of retaining his room 

during the vacation must seek prior permission of his Warden. 

GENERAL CONDUCT & DISCIPLINARY RULES 

1. Boarders should keep their rooms and hostel premises clean.  

2. The boarder shall not damage any hostel property.  

3. Students should switch off lights, fans etc. when they are not required. For the use of 

other electric appliances, prior permission of Warden is necessary. They should agree 

to pay the electrical and water charges as per the Institute policy effective from time 

to time. 

4. The boarders are not allowed to gamble, to consume intoxicants (narcotics, alcoholic 

beverages, smoking etc.), neither non vegetarian food nor are they are allowed to have 

possession of them in the hostel premises.  

5. The boarders are not allowed to accommodate guests in their rooms without written 

permission of the hostel authorities.  
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6. The boarders are not allowed to keep with them any fire arms or weapons even if they 

possess license thereof.  

7. The boarders are not allowed to keep any pets in the hostel premises. 

8. The boarders are not allowed to invite undesirable elements into the hostel premises. 

9. The boarders are not allowed individual cooking etc. in the rooms and messing 

outside the Hostel is also not allowed.  

10. The boarders are not allowed to stay overnight out of their hostels or to go out of 

station without prior permission of the Warden concerned.  

11. Any act of manhandling, group fighting, intimidation or violence, willful damage to 

property or drunken behavior constitutes a serious offence.  

12. The boarders shall refrain from ragging the junior students in any form and violation 

of it will be treated as a gross misconduct.  

13. The boarders shall not indulge in any act of theft, immoral acts, misbehavior with 

hostel/mess staff, spread of regionalism, communalism and casteism etc.  

14. The boarders are expected to live in the hostel as a community and with a full sense of 

responsibility. They should behave with restraint and decorum and should not act in 

any fashion, which may cause disturbance to anybody. The boarders shall observe 

10.00 PM to 6.00 AM as silence hours.  

15. The boarders are not allowed to take any common room or mess property into their 

rooms except on issuance of the same.  

16. The boarders are not allowed to play out door games other than those allowed by the 

Warden, in the hostel premises.  

17. Students are not allowed to convene any meeting in or around hostel without the 

permission of Warden.  
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18. The boarders must abide by any other instructions conveyed by Director/Principal, 

Chief Warden, and Warden from time to time for smooth functioning of Hostels.  

19. The concerned hostel authorities may visit/inspect the rooms of boarders any time to 

ensure proper cleanliness and other discipline related matters.  

20. In case of any emergency all the boarders/residents/ students should report the matter 

to any institute employee on duty i.e. Director/Principal/Chief Warden/ Warden/ 

Hostel Attendant / Hostel Superintendent/ faculty member immediately.  

21. Boarder should not keep costly items like jewelry, electronic gadgets etc. They should 

buy insurance cover against theft and also keep proper security of their valuables. 

Hostel authorities shall not be responsible for any theft or damage.  

22. The boarder must possess their identity cards with them all the time including while 

they are going out. Prior permission from the Warden should be sought before leaving 

the station.  

23. Every boarder should report back in the hostel before hostel timings, as notified by 

respective hostel warden. While going out of campus, proper entries have to be made 

in a register.  

24. Residents going out of the hostel but within the campus like laboratories and library 

after the specified hostel times have to make proper entries in IN-CAMPUS register, 

after seeking permission from the Warden. The entries should be made with proper 

details including the contact number of the lab./ department.  

25. Anyone leaving station for going home/ other places for weekend or for vacations 

must make proper entry in leave register and seek prior permission of the Hostel 

Warden.  

26. No guests, including parents are allowed after the hostel timings in the hostel. 
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27. Workers/electrician etc. can visit the girls’ rooms only after making proper entries and 

with the prior permission of the Hostel Warden, in the presence of Hostel Attendant.  

28. No boarder shall keep any heavy electrical appliance in their room like fridge, air-

conditioner or any other appliance which consume heavy electricity.  

29. A Guest register shall be kept at the reception counter. Residents should ensure that 

they make proper entries in that register when their guests visit. If the proper entries 

are not made in the register then a warning to such resident would be issued and in 

subsequent default the matter shall be inquired by the Institute Authority who may 

pass such order as he thinks fit but by giving proper opportunity of hearing to the 

boarder. 

30. For any celebration in the hostel premises, boarder/resident have to seek the prior 

permission from hostel warden. 

31. Time to time updates will be displayed on the hostel notice board. 

32. Any item that is not covered in this document can be notified on the notice board 

whenever brought in the notice of hostel authorities. 
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HOSTEL COMMITTEE 

The hostel committee consist of following members, will be formed by boarders/ 

students/residents and shall be selected on interview basis by the respective warden and chief 

warden for the smooth functioning of various events in the hostel premises: 

 Student Secretary 

 Responsibilities of Student Secretary: The boarders/ resident/ students can tell their 

needs/ requirements (except mess) to the Student Secretarythat Student Secretary will 

request to the hostel warden for further necessary actions. All the events that may be 

organized in the hostel premises will be taken care/ supervised by the Student Secretary. 

 Joint Student Secretary 

 Responsibilities of Joint Student Secretary: Joint Student Secretaryhave to 

help/accompany Student Secretaryin all respects. 

 Club Secretary. 

 Responsibilities of Club Secretary: Club secretary have to take the responsibility to 

organize and arrange various events in the hostel like Hostel Night, Diwali festival 

etc. 

 Mess Secretary. 

 Responsibilities of Mess Secretary: Mess secretary have to take care of all the 

events related to mess like change (only slight) in menu, any special dinner organized 

during festivals on the demand of students. 

 Joint Mess Secretary. 

 Responsibilities of Joint Mess Secretary: Joint Mess Secretary have to 

help/support/accompany mess secy. in all respects 

 Sports Secretary. 
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PROCEDURE OF DISCIPLINARY PROCEEDINGS 

1. If the appropriate authority is satisfied that a prima-facie case exists against the 

boarder for violation any of the rules he may suspend such boarder(s) from the hostel, 

pending a final enquiry. The final inquiry is to be done within 30 days from the date 

of the suspension of the boarder(s). The outcome of which is to be announced not 

later than 30 days from such a suspension. In case, the final inquiry is not completed 

or is delayed by any reason for more than 30 days then such suspension will stand 

revoked without any further proceedings to be conducted on the same cause of the 

action.  

2. Any boarder aggrieved by the decision of the appropriate authority may prefer an 

appeal to the Director/Principal within 07 days from the date of decision and during 

the pendency of the appeal or till the period of 07 days are not expired any such 

decision would not be implemented. The Director/Principal on receiving the appeal 

may dispose-off the appeal as he thinks fit in the facts and circumstances of the case 

within a period of 15 days. The order of the Director/principalshall be final and no 

further appeal lies to any authority or in any court.  

3. The respective hostel warden will enquire all the cases of breach of hostel conduct 

rules pertaining to a hostel and take suitable action.  

4. In case of serious breach of conduct, the warden of concerned hostel may request 

Chief Warden to constitute a committee to enquire and take suitable action, defined 

under Disciplinary Penalties.  

5. In case of the inter hostel dispute /conflicts a committee headed by Chief Warden will 

take appropriate actions after enquiry.  

6. Chief Warden may also appoint a committee for enquiry into breach of hostel rules. 
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7. The actions taken by above mentioned authorities/committees shall be reported to 

next Reviewing authority. 

8. While conducting the final enquiry the concerned authority will ensure that 

opportunity is given to the boarder to present his view point. After the decision is 

conveyed to the boarder, he may request the concerned authority for its review. An 

appeal for pardon, remission, commutation, reprieve, and respite shall be with the 

Chief Warden / Director/ Principal as the case may be. Chief Warden may review 

action taken by Warden.  

9. Action taken by Chief Warden may be reviewed by Director/ Principal.  

10. Director may review any decision taken by hostel authorities. 

DISCIPLINARY PENALTIES 

A boarder found to have violated any of Conduct & Discipline rules:  

1. May be issued written/verbal warning.  

2. May be placed on conduct probation.  

3. May be asked to tender verbal/written public apology.  

4. May be asked to do community service.  

5. May be fined up to a sum of Rs. 25000/-.  

6. May be asked to call his/her parents.  

7. May be expelled from hostel temporarily or permanently.  

8. The case may be referred to Institutional Discipline Committee/Police. 
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RAGGING 

1. No act of ragging shall be tolerated.  

2. Any act of ragging shall not go unnoticed and unpunished. It is incumbent on the 

boarders to inform such act to Institute Authority or to Chief Warden or Warden.  

3. In case any boarder is found to indulge himself/ herself in the act of ragging by 

whatever means within premises of the Institute or outside the Institute shall 

expose himself/ herself for the following punishment which can be any or all:-  

 Expulsion from hostel.  

 Fine with public apology.  

 Withholding a scholarship or other benefit.  

 Debarring from representation in events or campus placement.  

 Adverse entry in Character Certificate.  

 Suspension from the Institute/classes.  

 Expulsion from the Institute 

--------------------------------------------------X-------------------------------------------------------- 

 

 

 

WARDEN                                                                                                    CHIEF WARDEN  

 

 

 

DIRECTOR/PRINCIPLE 
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Annexure-I 

Hostel Allotment Policy 

1. Hostel allotment will be purely on academic merit basis for first year students 

only. 

2. Chief warden may decide to allot a few seats on out of turn basis (special case like 

Specially abled person etc.) 

3. At the end of every session a student shall vacate his/her room and hand over the 

charge of the room including all items on the inventory to the Hostel Care Taker 

or any other official of the hostel authorized by the Warden for repair and 

maintenance purposes. 

4. In the beginning of every session, a fresh allotment shall be made purely on the 

merit basis. 

 

WARDEN                                                                                                    CHIEF WARDEN    

 

DIRECTOR/PRINCIPLE                                   


